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n»a w%%““mmm_o:

Small Bodies in England
Annual return for the year ended
31 March 2012

Small relevant bodies in England with an annual turnover of £6.5 million or less must complete
an annual return summarising their annual activities at the end of each financial year.

The annual return on pages 2 to 5 is made up of four sections:
- Sections 1 and 2 are completed by the person nominated by the body.
- Section 3 is completed by the external auditor.

- Section 4 is completed by the body’s internal audit provider.
Each body must approve this annual return no later than 30 June 2012.

Completing your annual return
Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in red. Do not leave any red box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2012, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your appointed external auditor by the due date.

Your auditor will identify and ask for any additional documents needed for audit. Therefore, unless
requested, do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the body for publication or public display of
sections 1, 2 and 3. You must publish or display the audited annual return by 30 September 2012.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance. -

More guidance on completing this annual return is available in the Practitioners’ Guides for either local
councils or internal drainage boards. These publications may be downloaded from the National
Association of Local Councils (NALC) or Society of Local Council Clerks (SLCC) websites
(www.nalc.gov.uk or www.slcc.co.uk) or from the members area of the Association of Drainage
Authorities website (www.ada.org.uk).
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Section 1 - Accounting statements for:

Enter name of

_
reporting body here: W/Loapmml,vm@m,\:&m W\m\?:(%mmuﬁi <ce N _,me;

Year m:mim Notes m:a‘@cawzom

31 March 31 March
2011 2012

Please round all figures to nearest £1. Do not leave any boxes
blank and report £0 or Nil balances. All figures must agree to
underlying financial records.

: > Total balances and reserves at the beginning of the year as
recorded in the body’s financial records. Value must agree to
O m\UNT.O ,m Box 7 of previous year.

1 Balances _
brought forward

2  (+) Income from
local taxation
and/or levy

Total amount of local tax and/or levy received or receivable in the

=% year including funding from a sponsoring body.

L iy

w

(+) Total other
receipts

_ Total income or receipts as recorded in the cashbook less income
_hv.ﬁvol.__ TOWM_ FWW.OJJ from taxation and/or levy (line 2). Include any grants received here.
|

4 (-) Staff costs _

Total expenditure or payments made to and on behalf of all body

f‘ Sy 73S f o11,01S employees. Include salaries and wages, PAYE and NI (employees
¢ : ; ! and employers), pension contributions and employment expenses.

_
|
w Total expenditure or payments of capital and interest made during
|
|
|

5 (-) Loan
interest/capital @) e the year on the body's borrowings (if any).
repayments

6 (-) All other M . Total expenditure or payments as recorded in the cashbook less
payments w3 gsy fi S e2ey N.WOT staff costs (ine 4) and loan interest/capital repayments (line 5).

7 (=) Balances
carried forward

Total balances and reserves at the end of the year.

|
w AUN?R!% S2 193 Must equal (142+3) — (4+5+6)

8 Total cash and “ | The sum of all current and deposit bank accounts, cash holdings
short term _ and short term investments held as at 31 March — to agree with
investments e _ﬂfJ L 1SS .I‘O. bank reconciliation.

|
|
9 Total fixed assets _
|
|

| The recorded book value at 31 March of all fixed assets owned by

and long term | the body and any other long term assets e.g. loans to third parties
assets fa& _\Wi ’ I m. Wn,ﬂ * and any long-term investments.
10 Total borrowings 4 q:m outstanding capital balance as at 31 March of all loans from
V o (@, hird parties (including PWLB).

| certify that for the year ended 31 March 2012
the accounting statements in this annual return
present fairly the financial position of the body
and its income and expenditure, or properly
present receipts and payments, as the case may
be.

Signed by Responsible Financial Officer:

Date |

=y |

030%/2012. |

| confirm that these accounting statements were
approved by the body on:

[ 2g/obl2012. |

and recorded as.minute reference:

Signed by Chair of meeting approving these
accounting statements:

| i

Date | =
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Section 2 - Annual governance statement

We acknowledge as the members of ;Loﬁnmwnv@wm_\:ah N$$c r«m.oqmu Mmﬂc .0¢M| 5 ”

our responsibility for ensuring that there is a sound system of internal control

cluding the

preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2012, that:

>m~mma - “Yes’
1 h :
| Yoo 20 means that the body
1 We approved the accounting statements prepared in , v “ prepared its accounting statements in the L
accordance with the requirements of the Accounts and \ - way prescribed by law.

Audit Regulations and proper practices. , *
R " B . B |
2 . We maintained an adequate system of internal control, W _, made proper arrangements and accepted

including measures designed to prevent and detect fraud /\ ” responsibility for safeguarding the public

and corruption and reviewed its effectiveness. ‘money and resources in its charge. ‘
,I\ R e — P o =
, 3 <<m Sxm: all reasonable steps to assure ocﬁwm_<mm that . has only done things that it has the legal ”
| there are no matters of actual or potential non-compliance | power to do and has conformed to codes
~ with laws, regulations and codes of practice that could /\ | of practice and standards in the way it has

have a significant financial effect on the ability of the body ' done so.

to conduct its Ucm_:mmm or on its finances. |

| . —
“ 4 <<m Uﬁo<_amg proper opportunity during 3@ year ﬁoﬂ the , Qc::@ the year :wm given all persons W
A

exercise of electors’ rights in accordance with the H ;\ W interested the opportunity to inspect and
requirements of the Accounts and Audit Regulations. -ask questions about the body’s accounts.

m <<m carried out an mmmmmmBm:ﬁ oﬂ Sm :mxm facing the body 7 considered the financial and other risks _ﬁ f
and took appropriate steps to manage those risks, _ faces and has dealt with them properly. _
including the introduction of internal controls and/or \ m 7
external insurance cover where «mpc_ﬁma w

6 <<m maintained 58:@:05 the year an mamncmﬁm and “ arranged for a ooBUmﬁm:# person, ,
effective system of internal audit of the body’s accounting rindependent of the financial controls and

, records and control systems. .\ | procedures, to give an objective view on |

W whether internal controls meet the needs of |

A, 'the body. F

% u <<m ﬁoox mUQOU:mﬁm moﬁ_o: on m__ Bmxmﬂm raised in Sbonm \ Bmuozqma 8 Bmxmqm c«ocm_jﬁ to _ﬁm

4 from internal and external audit. attention by internal and external audit.

v 8 We oo:w_amﬂma whether any _;_om:o: __wc__;_mm or disclosed m<m_\<§5© _ﬁ m:Oc_Q :mzm about |

4 commitments, events or transactions, occurring either , its business activity during the year ,
during or after the year-end, have a financial impact on the \ -including events taking place after the year- |

l body and where appropriate have included them in the end if relevant.
, accounting statements. , |

This annual governance statement is approved Signed by:
by the body and recorded as minute reference . - —
T TITETT | Chair| |
| —
h ) o dated |
dated __ : A Signed by:
Clerk | U |
dated | _

*Note: Please provide explanations to the external auditor on a separate sheet for each ‘No’ response.
Describe how the body will address the weaknesses identified.
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Section 3 - External auditor’s certificate and opinion
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2012 of:

WogcesTershre Requaamey Seevices

Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The body prepares an annual return in accordance with
proper practices which:

®* summarises the accounting records for the year ended 31 March 2012; and
e confirms and U8<_Qm,m assurance on those matters that are important to our audit responsibilities.

our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor’s report

(Except for the matters reported below)* on the basis of our review, in our opinion the information in
the annual return is in ‘accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the body:

(continue on a separate sheet if required)

External auditor’s signature |

External auditor’s name | | Date |

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried out and completed all the work that is required of them by law. For further
information please refer to the Audit Commission’s publication entitled Statement of Responsibilities of
Auditors and of Audited Small Bodijes.
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Regulatory Services - Revenue Monitoring 12 Months to end of March 2012

Direct Expenditure
Employees
Salary

Agency Staff

Recruitment

Subscription

Training

Employee Insurance
Sub-Total - Employees

Premises
Rent

Room Hire

Business Rates

Cleaning

Repairs & Maintenance

Service Charges

Secure Storage

Utilities

Water & Sewerage Services
Sub-Total - Premises

Transport
Vehicle Hire
Vehicle Fuel
Tyres
Road Fund Tax
Vehicle Insurance
Vehicle Maintenance
Car Lease
Car Allowances
Public Transport
Sub-Total - Transport

Supplies and Services
Furniture & Equipment

Test Purchases

Clothes, uniforms and laundry

Printing & Photocopying

CRB Checks (taxi)

Publications

Postage

ICT

Legal Costs

Telephones

Training & Seminars

Car Parking & Subsistence

Insurance

Miscellaneous Expenses

Third Party Payments
Support Service Recharges
Customer Services Hub
Audit

Sub-Total - Supplies & Service

Contractors
Dog Warden
Pest Control

Analytical Services - Trading Standards

Land Drainage

Summary - Summary - Summary -
Full year Expenditure Variance
Budget to Mar 12
£'000 £'000 £'000
4,233 3,994 -239
3 52 49
0 7 7
5 2 -3
2 2 0
19 20 1
4,262 4,077 -185
0 107 107
6 0 -6
36 36 -0
8 8 0
1 9 8
15 7 -8
17 17 0
18 7 -11
2 1 -1
103 192 89
8 1 -7
8 7 -1
0 0 0
1 1 -0
3 3 0
10 3 -7
7 7 0
208 211 3
0 1 1
245 234 -10
81 89 8
20 1 -19
8 4 -4
40 30 -10
10 25 15
47 14 -33
9 11 2
101 79 -22
23 0 -23
52 41 -10
78 26 -52
7 1 -6
20 34 14
2 1 -1
250 250 0
50 50 0
20 16 -4
818 670 -147
187 191 4
4“Page 23 37 -3
145 164 19
20 9 -11
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Underspend is due to salary savings
arising from two Grade B posts
remaining vacant

Accommodation Charges paid to
partners to 30/06/11 - prior to move to
Wyatt House

This underspend is because furniture
and equipment was brought into the
service from the Partner Councils

It as been agreed that the Audit Fee for
11/12 will be £5,000, the difference
reflects the previous year final account.



Regulatory Services - Revenue Monitoring 12 Months to end of March 2012

Direct Expenditure
Licensing
Other contractors/consultants
Water Safety
Food Safety
Environmental Protection
Taxi Tests
Grants / Subscriptions
Advertisng
Publicity & Promotions
CRB Checks

Sub-Total

Income

Car Lease Contributions / Training
Courses

Sub-Total

Transfer to Reserve - Training
Sub-Total

Total

Summary - Summary - Summary -
Full year Expenditure Variance
Budget to Mar 12
£'000 £'000 £'000
8 27 19
59 0 -59
11 9 -2
7 7 0
58 87 30
32 31 -0
3 14 11
10 3 -7
5 1 -4
0 0 0
584 581 -3
-3 -49 -46
-3 -49 -46
0 35 35
0 35 35
6,008 5,741 -267
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TRANSFORMATION PROJECT AS AT 31.03.12 - ASSETS UNDER CONSTRUCTIO N

Capital Asset/ Investment description Actual Spend
2011/12
£
ICT
Management information system (based on average of Mouchel 0
Phase 1 &2 costs less back scanning)
Integration costs - suppliers of other systems 0
Host ICT development capacity - temporary additional uplift 30,134
Back scanning (provisional estimate for 30k files based on 0
Mouchel costs)
Content management system development 0
Sharepoint (knowledge base) development 0
Desktop/ pc hardware refresh 79,519
Server/ network refresh 0
Workflow tool 0
Process mapping & workflow development Including self service 0
Building works 0
Cabling 0
Furniture 5,745
Removals 0
Project management 0
Total 115,398
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APPENDIX 3

Regulatory Services Income received 11-12

Income from Partners £

Budget 6,008,136

Refund of Savings -267,320

Training Reserve -35,000

Miscellaneous Income 35,116 Bereavement / Works in Default /
Training / Gloucester Trading
Standards

Grant Income 318,182 RIEP / Food Standards Agency /
Defra / Primary Care Trust

Total 6,059,114

Less Reserve B/Fwd 626,015

Total Box 3 Accounting Statement 5,433,099

Regulatory Services Employees 11-12

Box 4 £
Employees Related Costs 4,077,015
Total Box 4 Accounting Statement 4,077,015

Regulatory Services Other Costs 11-12

Box 6 £
Premise Related Cost 192,798
Transport Related Cost 234,434
Supplies & Service 1,502,074
Total Box 6 Accounting Statement 1,929,306

Regulatory Services Balances Carried Forward

Box 7 £
Reserve - Training 35,000
Reserve - Nutrition for Older People Grant 17,793
Total Box 7 Accounting Statement 52,793
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Agenda Item 9

By virtue of paragraph(s) 3 of Part 1 of Schedule 12A
of the Local Government Act 1972.

Document is Restricted
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